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Message from D16 President Sandy Glassford

I want to take this opportunity to welcome you to OSSTF . OSSTF is a long standing ganization that supports you in your every
day work. We also have a very long and respectful history of
collaborative negotiations and problem solving practices with our
employer, YRDSB. We hope that we will be able to continue that
collaborative partnership for many more years.
There will be times when surviving the day will be your main
goal. There will be times when you will question the decision to
enter education. At those times please remember that there is a
union behind you, a union that will support you and answer your
inquiries. There are no stupid questions and by questioning and
seeking clarification you model the self advocacy that you foster
in your students.

Important Information
Certification Statement

OSSTF has an internal system for providing Certification
Rating Statements to its teacher members. These ratings are used to determine the pay rate for teachers by
placing them in one of four possible groups. If you have
not completed your initial certification statement go to:
http://www.osstf.on.ca/en-CA/services/certification

Related Experience

“Related Experience” is defined as experience in which
the content is directly related to the subjects taught in
the current high school curriculum. Teachers shall apply
for related experience at the time of hiring for payment
of related experience in their first year of teaching or
shall apply by June 30 in their first year of teaching for
payment of related experience in their second year of
teaching. Teachers may only apply for related experience at the times noted. The Board must inform the
teacher of the related experience provisions of the
collective agreement and provide the teacher with any
relevant forms, including the process, within thirty (30)
days of the time of hire.
OSSTF Website: www.osstf.on.ca
YRDSB Website - log on to https://bww.yrdsb.ca with
your username (first.last) and password printed on your
pay stub. Next go to https://bww.yrdsb.ca/boarddocs/
pages/forms.aspx

We are a Union

You are not alone. There are resources to assist you.
At the school level you can talk to your Branch President and at the District level, there are people to assist
you. It is important that you have access to the resources you need to have a successful year.
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District 16 Office Staff
The District 16 Office Staff are here to assist you! If you
have any questions in regards to the contract, health
& safety, benefits, rights or any of the other services
your union has to offer, you can contact any one of the
people in the office and we will be happy to assist you.
Sandy Glassford, President
Muna Kadri, 1st Vice President
Doug Brydie, Chief Negotiator/Staffing Officer
Scott West, Health & Safety Officer
Gerry Harrison, District Executive Officer
Vanessa Stoby, Communications/Political Action Chair
Daniela Miele, Office Supervisor

Your Union

Being a new teacher can be overwhelming to say the
least. Everything is new: new students, new colleagues,
new timelines and professional protocols. Being a
teacher comes with tremendous responsibility, and it is
important that you understand what your responsibilities are.
As a secondary teacher in YRDSB you are not alone, you
are a part of OSSTF. Your union is there to assist you, to
provide you with resources and answer questions you
may have. You are free to contact your union at any
time and this does not suggest you are incompetent nor
does it look bad on the administration at your school.
You will not be penalized for seeking assistance or
clarification from a union representative. Try to stay
informed about your rights as an employee of YRDSB.
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Funding Available to Members and Branches
Excellence in Education Grant
The District 16 Excellence in Education Committee provides grant money each year for projects that showcase the
abilities and accomplishments of secondary school students in York Region within the community. This school year,
$250 has been allotted for each school. To learn more and to access the required form please visit: www.d16.osstf.
ca/exceledgrant

$250

AVAILABLE
Conference Funding

D16 Conference Funding

District 16 is committed to the professional learning of our members. Each year we offer funding for workshops
and conferences that are run outside of YRDSB. A list of pre-approved conferences and training can be found on
the district website. Members can also fill out the electronic form through the following link: www.d16.osstf.ca/
conference-funding

OSSTF Funding is available for members
initiated conferences and workshops that are
attended between July 1 and June 30.
for more information go to

$100

AVAILABLE

www.d16.osstf.ca/Conference-Funding
Member Engagement Funding
Promoting member engagement throughout the district is a high priority for D16. If you have an idea for a Member
Engagement Activity and would like to access Member Engagement Funds, complete the application on the website
and return it to the D16 office for approval. Funding is limited to a maximum of $500 for a social event and $500
for a political/information event. With a Branch limit of $1000 per Branch. To access the form visit: www.d16.osstf.
on.ca/member-engagement

District 16 - York Region

Member
Engagement

$500

(X2)

AVAILABLE

Let us not take thought for our separate interests, but let us help one another.

New Teacher Information

3

YRDSB and OSSTF
It is very important that you understand the role of your
union. In York Region, OSSTF has developed a strong
and amicable relationship with the School Board and
upper administration. You need to be aware that we
work collaboratively to ensure the best working environment for all members. Because of this relationship,
the board respects and takes the role of our union very
seriously. If issues arise, we work through them
together, not as adversaries. The board will refer to
D16 for issues as we will refer to them. YRDSB understands and respects the role of OSSTF and will not
penalize you for contacting anyone associated with your
union.

Role of Branch President Whenever there is an
issue of concern regarding your working conditions, you
should discuss the matter with your Branch President.
The Branch President is an excellent source of information.
Disciplinary meetings:

If the Board requires a teacher to meet with his/her
supervisor in order to formally investigate the professional conduct of a teacher or in order to receive a
verbal or written reprimand, suspension or discharge,
the supervisor will inform the teacher that he/she has
the right to have an OSSTF representative present and
inform OSSTF that the meeting is to take place.
(Collective Agreement A.6.2)
You can then request your school Branch President or
someone from the District Office accompany you to
the meeting, or OSSTF may elect to be present. Do not
meet with any administrator about a disciplinary matter
alone.

PROFESSIONAL CONDUCT
What you should know about professional interactions:

Simply put, do not discuss other teachers, or their
interactions with students, with other people. If yo
have a concern, speak with the teacher privately.
Standards of Practice for the Teaching Profession
(Ontario College of Teachers)
* to inspire shared vision for the teaching profession
* to identify the values, knowledge and skills that are
distinctive to the teaching profession
* to guide the professional judgement and actions of
the teaching profession
* to promote a common language that fosters an
understanding of what it means to be a memer of the
teaching profession

NTIP

The NTIP process is in place to:
* provide an opportunity for teachers and administrators to engage in professional dialogue about the
teacher’s practice, celebrate successes and collaboratively determine opportunities for growth
*foster teacher development and provide meaningful
feedback thus encouraging professional learning and
growth
*help teachers achieve their full potential in order to
achieve high levels of student learning, performance
and achievement

Materials to have ready for your NTIP
evaluation:
Planning

- Long range plans
- Unit Plans
- Overview of the Course
- Lesson Plan for the class being observed
- Expectations for student learning

Assessment Evidence

The district office has been experiencing an increase of
teachers in problem situations with other teachers. It
is our hope that you will never need our professional
services in this capacity. Thus, it is important that you
familiarize yourself with the following:
(Excerpt from the Teaching Profession Act)

- Student assessment/evaluation records for the class to
be observed
- Balance of diagnostic, formative, summative (as,of,
for) based on achievement chart categories
- Samples of student assessment activities
- Learning Skills Assessment

Duties of a Member to Fellow Members
Section 18 of the Ontario Teaching Profession Act
(1) A member shall,
(a) Avoid interfering in an unwarranted manner
between other teachers and pupils;

Differentiation for students with IEPs/ELL
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- Identification of levels of students in class
- Accommodations/modifications. Strategies used
- Links to unit and lesson planning
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Communication

- Communication log/contact information
- Provides ongoing feedback such as website, 		
newsletters, moodle, conferences

Emergency Information

- Medical information shared with teacher about
students (eg anaphylaxis, seizure etc)
- Fire Plan/Lockdown Procedures
This information is on p. 10 of the YRDSB document

Some Resources to Assist You:
YRDSB New Teacher Core Content and
Resources

https://bww.yrdsb.ca/services/cis/newteachernet/
Pages/New-Teacher-Core-Content-and-Resources.aspx

Ontario New Teacher Induction Program Resources

http://www.edu.gov.on.ca/eng/teacher/profDev.html

Health & Safety
All workers have three basic rights. You have the right
to KNOW about hazards in the workplace. You have
the right to PARTICIPATE with the employer (the Board)
in health and safety activities, through the Teachers’ Joint Occupational Health and Safety Committee
(JOHSC). You also have the right to REFUSE work you
believe is dangerous to your health and safety, after
ensuring your students are in a safe location.
Your D16 Health & Safety Officer, Scott West, is a York
Region teacher who, under the Ontario Ministry of
Labour Regulations, represents you during monthly
meetings of the Joint Occupational Health and Safety
Committee (JOHSC) and in meetings with Ministry of
Labour representatives (ex: work refusal). The D16
Health and Safety Officer completes regularly scheduled (yearly) inspections of your school, investigates
teacher accidents and workplace concerns, reports
workplace accidents, hazards and dangers, assists in
resolving work refusal cases, and recommends
corrective actions.

Health & Safety Forms You Should Know
About
YRDSB Accident/Incident Reporting Form

TO BE FILLED OUT BY SUPERVISOR WITH EMPLOYEE
The intent of the form is to provide a method of collecting data on all accident/incidents and near misses
which can be utilized by the Board and the Joint
Occupational Health and Safety Committees towards
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reducing the frequency and severity of all types of
unwanted incidents in the work place. Additionally
the Board must report to the WSIB all accidents where
medical attention and/or lost time are involved to be
used when an accident or incident has occurred. A copy
of this form can be found on the H&S bulletin Board or
on the bww by searching accident report or at the following link:
https://bww.yrdsb.ca/boarddocs/Documents/FORhealthandsafety-540-02.pdf

OSSTF H&S Accident Concern Form
TO BE FILLED OUT BY EMPLOYEE

This form is to be used when there is a concern at your
school and no accident or incident has occurred as
of yet. Very similar to the pre-visit survey. You fill out
the form and submit to your administrator who has to
respond to it in writing within 14 days. This form can
be found on the D16 website under committees and
Health and Safety or at the following link:
http://www.d16.osstf.ca/adx/aspx/adxGetMedia.aspx?
DocID=86,10,5,Documents&MediaID=bab848d5-11214cd0-9747ea65712bd8ff&Filename=OSSTF+HS+acciden
t+concern+form.pdf

YRDSB Concern/Work Refusal Form (OHSA)

TO BE FILLED OUT BY THE WORKER REPRESENTATIVE
This form is never filled out by the employee. If there is
a concern about the safety of your work and a possible
work refusal the supervisor needs to be notified immediately and if the situation cannot be rectified I am
contacted and come directly to the school to monitor
the situation. I will fill out the form and if a resolution
cannot be determined, the MOL is called in.
If you have any questions about Health and Safety, contact scott.west@osstfd16.on.ca

Sick Days and Leaves
SICK LEAVE

Sick Leave Entitlements for 2018-19

All new members will begin this school year with a new
bank of 11 days of personal illness and then 120 days of
short term disability. The 120 days are paid out at 90%
of your salary. All days are divisible to cover part day
absences.

Bucket Days

Members have an additional 5 days to cover such things
as family illness (3), additional faith days (2) beyond
the 3 which are not charged to sick leave, funeral days,
moving day, paternity days (5), snow days etc. (See
section C 2.3.4 of the Collective Agreement for other
examples.) Keep in mind that it is a MAXIMUM of 5 in
any combination and once the number exceeds 5 the
next day is a pay deduct day. (Salary/194 days)
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PARENTING RELATED LEAVES
PREGNANCY LEAVE (Article L.C.5.0/L.C.9.0)
•
•

Provides for a pregnant teacher to have a leave of absence for seventeen weeks due to the birth of a child.
Maternity Leave Supplemental Employment Benefits (SEB) Plan: The teacher will receive up to 100% of the
teacher’s full salary during the one week waiting period before E.I. benefits commence and for the following
seven (7) weeks the teacher’s E.I. benefits will be supplemented to up to 100% of the teacher’s full salary.

PARENTAL LEAVE (Article L.C.5.0)
•

Provides for a teacher to have a leave of absence for up to 63 weeks due to the birth of a child.

•

Provides for a teacher to have a leave of absence due to the birth of a child which, when in combination with a
pregnancy/parental leave or a parental leave, will provide up to a two-year leave period.

INFANT CARE LEAVE (Article L.C.6.0)
ADOPTION LEAVE (Article L.C.7.0)
•

Provides for a teacher to have a leave of absence for 35 weeks due to the adoption of a child.

CHILD CARE LEAVE (Article L.C.8.0)
•

Provides for a teacher to have a leave of absence which, when combined with an adoption leave, will provide
up to a two-year leave period.
NOTE: Information is available by contacting YRDSB Human Resources Department.

Benefits

OSSTF BENEFITS PLAN

OSSTF has worked closely with our partners at the Ontario Teachers Insurance
Plan (OTIP) to design a made-for-OSSTF benefits plan based on an analysis of
benefit usage cost trends, and direct feedback from members. For specific coverage questions, please download the Benefits booklet from the OTIP website
once you have enrolled.
For additional questions or concerns about benefits, please call the D16 office
or OTIP directly at 1-866-783-6847.
OSSTF members pay a 6% premium cost for the OSSTF Benefits Plan. The
member premium costs have been placed below to assist members in knowing
roughly how much of a pro-rated premium they should be paying per month
based off their FTE. FTE is based on a school year contract and not by semster.

Rates are
accurate
as of
October
2019

6

New Teacher Information

Other Services
EMPLOYEE FAMILY ASSISTANCE PROGRAM
(EFAP) 1-855-498-9420

This is a 24 hour confidential counseling service provided by ComPsych and paid for by YRDSB. A teacher
or member of his/her immediate family can access
counseling sessions to deal with a personal/professional difficulty. More infomration can be found on the
BWW by searching: EFAP.

EDVANTAGE

Edvantage, in partnership with retailers and businesses
throughout Ontario, offer rewards and discounts to
education employees and their families. Further information can be obtained from OSSTF Provincial office
at 416-751-8300 or 1-800-267-7867 or their website
www.edvantage.ca

EDUCATORS FINANCIAL GROUP (EFG)

EFG was established by the Ontario Secondary School
Teachers’ Federation in 1975 as Ontario Teachers
Group. EFG provides financial services to members of
the education community and their immediate families.
Their website is www.educatorsfinancialgroup.ca

Posaction

The Posaction assistance service offers you professional
support by guiding you through a problem solving process. It is free to all D16 members and their families.
As a part of our group benefits, members and immediate family are entitled to up to 12 hours of psychosocial
counseling. If you are having trouble resolving a problem, meeting with a professional can help you deal with
the reactions and emotions that affect your sense of
well being. 1 800 669 0193.

CAREpath

CAREpath Inc. is a group of highly trained Canadian
cancer specialists (support staff, oncology nurses and
oncologist physicians) who work with clients to ensure
that they receive the right treatment, at the right time
and in the right place. CAREpath’s personal cancer
nurses support our clients and their immediate family
“one-on-one” through scheduled telephone discussions - every step of the cancer journey. The CAREpath
team of highly trained nurses and oncologists follows
the most up-to-date guidelines for cancer treatment
and care, to ensure the very best treatment. CAREpath
clients can call us at 1-866-599-2720
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Feeling Better Now

FeelingBetterNow® is Canada’s only medically based
and approved website designed to assist family physicians and patients in the early diagnosis, treatment and
ongoing management of mental health disorders using
Medical Best Practices. It is the only mental health care
system of its kind that helps both patients and physicians.

OSSTF Communication

D16 communicates to members via their personalemail
address. There are weekly updates and key information sent to the membership via email. We also send
out a monthly publication called Signal which addresses
many frequently asked questions as well as promoting
events. Please make sure the office has your current
personal email address so you can receive this information.
Provincial OSSTF has a members only section on the
Provincial Website. Be sure to access it for important
information from the Provincial OSSTF. To access this
portion of the website you need your OSSTF number and password. If you are missing this information
please contact OSSTF Provincial at 1-800-267-7867.

Summary

This booklet is designed to highlight certain topics of
information that are probably of most interest to new
teachers with the York Regional District School Board.
For more detailed information on a particular topic,
refer to the reference sources given below.
Secondary Teachers’ Collective Agreement (Current
Contract). Posted on bww.
OSSTF District 16 website: www.d16.osstf.on.ca
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@ District16OSSTF

www.d16.osstf.ca

@ D16OSSTF

District16OSSTF

Doug Brydie
doug.brydie@osstfd16.on.ca
Chief Negotiator /Staffing Officer
• SAC Agenda & Minutes
• APAs
• Staffing Process & Procedures
• Staffing Allocations
• ISC Support
• Regulation 274
• Student Success
• Related Experience
• Bargaining Priorities Survey & Brief
• CBC Committee Chair & Negotiating
Team
• Negotiations
• Adult Day School

Sandy Glassford
sandy.glassford@osstfd16.on.ca
President
• Media Communications
• Grievances & Arbitrations
• Political and Public Relations
• IB/AP Issues
• Liaison to Provincial Office
• Provincial Council
• Faith Days
• Human Rights Tribunal Inquiries
• SAC (Staffing Advisory Committee)
• Inter-Union Liaison ( Local )
• GTA District Bargaining Unit Liaison

Tel 905-836-5954
Fax 905-836-6210
Office Supervisor

Tel 416-324-3277
www.d16.osstf.ca
Daniela Miele

District 16 - YORK REGION
110 Pony Dr., Unit 6
Newmarket, ON L3Y 7B6

Vanessa Stoby
vanessa.stoby@osstfd16.on.ca
CPAC & Excellence in Education Chair
• Communications (Weekly Email, Signal,
District Website, Social Media)
• Political Action
• Excellence In Education (Grants &
Student Achievement Awards)
• Member Engagement
• Labour Councils
• Mediation
• Student Success Steering Committee

Duties Shared by all Office Staff
• Member Support
• Progressive Discipline
• Branch President Support
• Respectful Workplace
• Unpaid Leaves
• Board Policy and Procedures
• CAS Cases

2019-2020

OSSTF D16 T/OT
OFFICE TEAM
PORTFOLIOS

Gerry Harrison
gerry.harrison@osstfd16.on.ca
District Executive Officer
• Extended Sick Leaves
• Benefits
• Disability Management
• LTD
• Maternity & Infant Care Leaves
• Wellness – resources for mental health
• Benevolent
• Member Engagement
• Office Use & Bookings
• Expenses/Reimbursements
• Grievances – (with Grievance)
• Retirements

Scott West
scott.west@osstfd16.on.ca
Health and Safety Officer
• School Inspections
• H&S Concerns of Members
• WSIB/Disability Management
• Safety Plans

Muna Kadri
muna.kadri@osstfd16.on.ca
1st Vice President
• Occasional Teachers
• LTO Appraisals
• TPA (Teacher Performance Appraisal)
• NTIP (New Teacher Induction Program)
• Member Engagement
• A&E Committee
• DSP (Deferred Salary Plan)
• SAC ( Staffing Advisory Committee)
• T/OT Constitution & Bylaws
• Executive & Council Chair
• Maternity Leaves and Workshops

